
 

ART GALLERY AND LOCAL HISTORY DISPLAY POLICY 

The Medford Public Library provides space for local art and general interest exhibits as part of the 

Library’s mission as a center for innovation, opportunity, creativity, and learning. Displays may reflect 

artistic, educational, cultural, or historical themes that serve the interests of the Medford community.  

Scope 

The Library’s display areas are made available to individuals or community groups for a one month block 

of time. Exhibits and displays are primarily the responsibility of the exhibitor. Set up, removal, and 

promotion are the responsibility of the outside party. Priority will be given to displays that support the 

Library’s programs, collections, and strategic goals.  

Local History Room 

The local history room has two lockable display cabinets measuring 6’ x 2’10” each. There are 4 shelves 

in each. The depth of the shelves are 1’2”. 

Art Gallery 

The Art Gallery is a wall space in the cafe on the 2nd floor of the Library measuring 5’ x 24’. It has a 

museum rail wire hanging mechanism for display. The hardware for hanging pieces (wire, hooks) would 

be made available to the exhibitor by the Library.   

Library’s Discretion 

The Medford Public Library retains the final authority over the content, placement, and duration of all 

displays. Decisions regarding displays are guided by the Library’s mission and commitment to inclusivity 

and community enrichment. The Library reserves the right to cancel and/or remove an exhibition if it 

causes an unreasonable disruption to regular library functions; is too large for the room capacity; 

dangerous to persons or property; violated accepted community standards; or is in any other way 

inconsistent with or in contravention to any of the terms and conditions of these guidelines and the 

required Liability form. 

GUIDELINES FOR EXHIBITORS 

1.​ Application Process: 

The Art Gallery opens the next full calendar year (January - December) to interested parties on 

June 1st of each year. Individuals or groups interested in exhibiting should email their interest to 

medford@minlib.net with the subject line ‘Art Exhibit Application’. Statements of interest must 

include an artist’s statement, a brief description of the display and its intent, the title of the 

exhibit, and 3-5 high quality images of the work intended for the show. Applications will be 

reviewed by Library staff and a selection of the next year’s exhibits will be announced on July 1.  

Material that is in alignment with the Library’s mission, unique from previous exhibits, or crafted 

by Medford residents will have priority during the exhibit selection process.  
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2.​ Content: 

Displays should be a suitable size for the space [noted above] and content should be accessible 

and appropriate to all age groups. The art gallery is located on the 2nd floor near the Children’s 

room in a space that is open to all patrons of the Library. It is a robustly used space so art work 

should also be selected for durability or positioned out of reach of the youngest patrons. 

Materials that are discriminatory or otherwise inappropriate will not be permitted. 

3.​ Duration: 

Exhibits are scheduled for one month unless otherwise arranged. Set up and take down are the 

responsibility of the exhibitor. The Library reserves the right to remove displays prior to the 

agreed end date for operational or programming needs.  

4.​ Installation and Removal: 

Exhibitors are financially and personally responsible for the setup and removal of their displays. 

The Library provides the wires and hooks for the hanging mechanism, one 8.5” x 11” Display 

announcement sign, and poster putty should the exhibitor want to affix additional labels to the 

wall. Displays must be installed and removed during Library hours and may not interfere with 

Library operations. Failure to remove displays by the agreed upon date will result in their 

removal by Library staff; work left in the Library over 30 days becomes property of the Medford 

Public Library. 

5.​ Liability: 

The Library and City are not responsible for loss, theft, or damage to items on display. Exhibitors 

must sign a liability waiver as part of the application process. Without the signed waiver, their 

exhibit will be canceled. 

6.​ Promotion: 

The Library may promote exhibits through its website, social media, or newsletters but cannot 

guarantee additional publicity. Exhibitors should provide the Library with a brief description of 

their display and its intent during the application process. Additional publicity is permissible, but 

at the responsibility of the artist or show organizer. All publicity for an exhibition must credit the 

Charlotte and William Bloomberg Medford Public Library. Exhibitors are allowed to host a 

reception in the gallery space. Receptions must take place during opening hours. All aspects of a 

reception (planning, promotion, organization, and financing) are the responsibility of the 

exhibitor.  

 

 

 

 

 

 

 



 

Art Exhibit Release of Liability Form  

Artist/Exhibitor grants permission for Medford Public Library to reproduce name, information describing 
their work, representations of their work and any other information they have provided for the purpose of 
display, promotion and publicity either now or in the future.​
​
Artist/Exhibitor agrees to display, pack, transport, and provide for the return of their artwork at their own 
risk and expense.  Unless otherwise arranged, Artist/Exhibitor agrees to install and take down their work 
within the dates designated. Works not removed by the agreed upon date will be removed by the Medford 
Public Library.  Work left over 30 days becomes the property of the Medford Public Library.​
​
Release of Liability: The Medford Public Library shall not be liable for any injury to Artist/Exhibitor, their 
personnel, agents or employees or for any damage or loss of Artist’s/Exhibitor's work, equipment or other 
personal property arising out of the above exhibitions/displays, the mounting and/or any other activities 
involved in the preparation and/or presentation of the exhibitions/displays. Artist/Exhibitor agrees to 
assume all risk of damage to or loss of his/her own art from whatever cause. Artist/Exhibitor further 
agrees to release and to hold harmless the Medford Public Library, the City of Medford and its officers, 
directors, employees, volunteers and agents from any and all liabilities and damages to art work and/or 
persons as a result of any part of Artist’s/Exhibitor's participation in the Exhibit.​
​
Indemnification: Artist/Exhibitor shall indemnify, save and hold harmless the Medford Public Library, the 
City of Medford, its officers, directors, employees, volunteers and agents and the participating exhibition 
venue from any and all claims, demands, causes of action and judgments, losses, costs and expenses, 
including but not limited to reasonable attorney’s fees, arising due to the negligence of Artist/Exhibitor, 
their employees, agents or other personnel hereunder, including but not limited to any representation, 
warranty, term and/or condition of this Agreement.​
​
Insurance: Artist/Exhibitor shall be solely and exclusively responsible to insure properly and adequately 
their work and property.  The Medford Public Library does not hold insurance for art work on exhibit and is 
not responsible for loss or damage of the artist's work.  ​
​
Assignment: Neither Party shall assign to transfer any of its rights nor obligations under this Agreement, 
and any attempt to do so shall be void and of no effect.​
​
Waiver and Effective Nullity: Waiver by either party of any provision of this Agreement shall not operate or 
be construed as a waiver of any provision by such party at any time hereafter. The nullity of any provision 
hereunder shall not affect the validity or enforceability of the remaining provisions hereunder of the 
Agreement, which shall survive.​
​
Artist/Exhibitor (Please Print): ______________________________________________________​
​
Date: _________________________________________________________________________​
​
Signature: _____________________________________________________________________​
 

Exhibiting artists will be asked to sign a waiver before they can exhibit their work. An exhibit cannot take place 

without a signed waiver.  


